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New Zealand Health IT Cluster Inc 

www.healthit.org.nz
Notes and To Do – November 2009 
· Contact Geeta @ BDO with regards to utilising the LTD tax credit – if unsure or if you have any questions ask Dougal.  We want to utilise the credit as we are no longer using the account (LTD that will eventually shut down)
· Remember to update ‘things to do’, any appointments/meetings, objectives from projects, payments due etc on both your Outlook Calendar and the shared Google one:

User: healthit.inc
Pass: health55

· Book the Board Room through the shared calendar: 

https://mobile.mja.co.nz/exchweb/bin/auth/owalogon.asp?url=https://mobile.mja.co.nz/exchange/&reason=0
The login details are saved in: Sublease Agreement 

· Connected Health Industry Forum (CHIF) - There is an excel spreadsheet that is a breakdown of the work that has taken place by the cluster and nspire that is sent to the MOH – this is called ‘Activity Model Spreadsheet’ – they were last invoiced and paid for September via LTD account: ..\Forums Seminars\Connected Health Industry Forum\Activity cost model.xls
· Chase Dougal regarding the breakdown of the big MOH payment – this is in your weekly folder with notes – but this should have been invoiced for the quarter and has not yet – it has been created in MYOB but needs to have a breakdown report according to the objectives (like the activity cost model xl above)

· Remember to check: 
1. Milk

2. Coffee

3. Sugar

4. Stationary etc…

· Put on the dishwasher when pretty full and unload

· Water the plants twice a week.

· Send out a weekly e-bulletin – put it into a draft as a word document initially, send it to Dougal to check and then upload it onto the website - news – newsletter – add a newsletter.  Send this to yourself initially to check that the formatting is correct, then to Dougal to review and then send it out to all members.

· Look at updating all the brochures to match your details and check that they have all of Dougal’s details are correct.
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